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HOW TO RUN AN AGM

Welcome

Apologies (motion required)

Confirmation of previous minutes, with
any amendments noted (motion required)

Matters arising
Chairperson's report {(motion required)

Correspondence (motion required)

Finances {motion required)

Remits (to be received in writing a month prior to the meeting
by members with voting rights only). Submissions are read
out by the writer and will most likely require a motion).

General Business (items for this section are to be requested at
the beginning of the meeting and only the items raised can be
discussed under General Business — the last agenda item).

MOTIONS

To passa :
motion, a mover The person
and seconder are When an Wwho moves a

required. If there is amendment is made mutmrt I.S the
no seconder, to a motion, the amendment only person who
the matter is is voted on and if passed can speak more
vetoed. becomes part of the original than once.

The Chair can
suggest that
a motion be
put forward
on a matter.,

motion. The amended motion
then requires a mover
and seconder. This process
is to be repeated for
any additional
amendments.




